
Job Posting – Part-time Desk Clerk/Housekeeper, Cona Hostel 

Cona Vacation Getaways is two-fold: The Cona Hostel in downtown Courtenay and Vacation 

Rentals around the Comox Valley, and in particular Mount Washington.  

While the primary role is to meet and greet guests, process their booking and introduce them to 

the Comox Valley, all positions at The Cona Hostel involve cleaning and making beds so the 

ideal candidate is physically fit and a hard worker. This job can be physically demanding and 

involve lots of stairs. An attention to detail and good organization skills are imperative. Previous 

cleaning experience an asset but any organized and detailed individual may be trained.  

Mainly evenings and weekends – students welcome. 

The ideal candidate must possess the following: 

• A cell phone with a good texting plan – texting will be the means of communication 

between employees and with the management.  

• Good communication skills and customer service oriented approach to dealing with 

guests 

• Strong organizational skills and an attention to detail 

• Coachability – good at following instructions 

• Comfortable with minor repairs and small hand tools, i.e. if a door handle breaks, a toilet 

gets plugged or a piece of art falls off the wall, you should be able to remedy the issue 

• Self-motivated and comfortable working alone. 

• Comfort taking initiative and being accountable for your decisions 

• A valid work permit (overseas applicants) 

• Criminal record check 

Duties include: 

• Meeting and greeting guests, making them feel welcome, processing their booking in 

our reservation system and introducing them to The Cona Hostel and the Comox Valley. 

• Making beds with proper hospital corners 

• Laundering linens with careful attention to folding practices and attention to detail 

• Housekeeping 

• Cleaning/minor maintenance duties at any one of our properties 

Starting wage for this role is $12.65 -$14.00. Remuneration commensurate with experience and 

other taxable benefits provided by The Cona Hostel. 


